PHILOSOPHY, MISSION, ORGANIZATION

DIOCESAN PHILOSOPHY 

Our Catholic schools are a special kind of setting within which the faculty and staff constantly strive to provide for the uniqueness of each child . . . intellectually, emotionally, physically, socially, and above all, spiritually. In addition, we strive to prepare each student for an active role in society and in the church. 

SCHOOL PHILOSOPHY 

We at St. Joseph’s School provide a Christ centered, value oriented, quality 

education within a Catholic community. The teaching staff is guided by the fourfold purpose of Catholic education: 

1. MESSAGE—to teach Catholic doctrine within a strong academic program 

2. COMMUNITY—to foster positive Catholic Christian relationships in our local, regional, and global communities. 

3. SERVICE—to engage in service to God and others. 

4. WORSHIP—to participate in the liturgical life of the church 

MISSION STATEMENT 

St. Joseph Catholic Elementary School, LaPorte, Indiana, collaborates with parents in providing  their children a quality Catholic education through integration of faith, knowledge, and self-discipline.  

The faculty and staff accomplish this mission by providing: 

· Catholic religious formation through religion classes, prayer experiences, service projects, and a Catholic environment 

· Exemplary academic achievement utilizing the state adopted national core standards.  

· A safe and sacred atmosphere of compassion and respect, which fosters self-esteem, leadership and personal responsibility to service. 

ADMINISTRATION 

St. Joseph’s School is organized as follows: 

· BISHOP 

The Bishop of the Diocese of Gary is, by nature of his consecration, the primary teacher of the Diocese. He has the ultimate responsibility for coordinating the pastoral programs in the Diocese. 

· SUPERINTENDENT OF SCHOOLS 

The Diocesan Superintendent of Schools is directly responsible for the policies and practices of the schools within the Diocese. 

· PASTOR 

The pastor is the administrative head of the parish school. He is responsible for its over all administration and direction. He executes all diocesan policies and directives. 

· PRINCIPAL 

The principal is the executive director of the school. The principal is responsible to the Diocesan Superintendent, the Pastor, State Officials, and the Community in all matters pertaining to school. The principal administers, supervises, and coordinates educational activities within the school.

· TEACHERS 

The teachers are responsible for effective excellence in the school. They strive to fulfill the philosophy, objectives, and goals of a Catholic School motivating the students in service to Christ through academic, moral, and spiritual achievement. 

Support Organizations

· SCHOOL RECRUITMENT/DEVELOPMENT COMMITTEE 

This group provides ideas and resources for increasing new enrollment and retaining  current families.  They are chartered and serve at the will of the pastor and principal. 

· SCHOOL ADVISORY COMMITTEE  

This group serves in a consultative capacity to the pastor and principal.  They are chosen by the principal and pastor and serve at their will.   

· HOME & SCHOOL Committee
This group oversees all fundraising and community building events.  They are chartered and have a core leadership team.  The core positions are Organizational leader,  Volunteer Coordinator,  Communications Coordinator, Fundability Coordinator, Market Day Coordinator, Heavenly Night Coordinator,  and Bookkeeper.   

ADMISSION/ENROLLMENT/REGISTRATION

NON-DISCRIMINATION POLICY 

All schools of the Diocese of Gary have been established to meet the spiritual, 

educational, and social needs of their students. Although spiritual needs of Catholic students are our first concern, enrollment in a diocesan school is open to all students regardless of ethnic origin, race, or religious affiliation. The local parish/school establishes policies for admission regardless of race, sex, or national origin. The local parish/school establishes policies for admission of Catholic and non-Catholic students. 

ADMISSION GUIDELINES 

· Students must meet the requirements of the State of Indiana regarding 

immunization policies before and during their time of attendance. 

· Preschool Pre-kindergarten and Kindergarten students must be three, four, or five years old by August 1 of  the respective year for the class for which they are registering.  

+Parents may request early entrance to Kindergarten if the child is born on or before Sept. 16th.; they are tested as ready by the school; and they provide a recommendation from a preschool teacher.

· When a child enters kindergarten, the following records are required: 



· Birth certificate 



· Baptismal certificate 



· Health records 

· Parents of new 1st-5th grade students will forward their child’s latest school achievement file to the office and meet with the principal prior to student admission.  Students may be given a placement test prior to being placed in a grade level and/or may be placed on a probationary status. 

· In the event there are more applications for a particular grade than there are spaces available, students will be accepted in the following order.



· A child who has a sibling enrolled in grades K-5 



· A child of active parishioners



* A child of non-active Catholics  



· A child of a family that is of another faith 

ACTIVE PARISHIONER 


A designation granted by the pastors of St. Joseph, St. Peter, Sacred Heart, St. John Kanty, or St. Anthony signifying a family who participates in the Mass each Sunday and on Holy Days of Obligation, and fortifies the parish community through stewardship of time, treasure, and talent.  

NON-ACTIVE PARISHIONER

A designation given parents who are Catholic but not granted ACTIVE PARISHIONER status as defined above.  

NON PARISHIONER

A designation to those who are not Catholic

STUDENTS WITH SPECIAL NEEDS 

In keeping with the teachings of Jesus to love and respect one another, the faculty and staff of St. Joseph’s School will make every reasonable effort to accommodate individual student’s needs.  However, the administration reserves the right to deny admission to those students whose specific needs cannot be best met within our school.  LaPorte Community School Corporation  provides testing and screening for Speech and Learning Disabilities.  

Registration Procedure
· New families register once the admissions process has been completed.

· Returning families pre register and pay their fees by the end of March.  

· The first tuition payment is due by August 1.  

· Additional payments are due by the FIRST of each month.  

· Monthly statements showing amount due/received will be sent to the parents via the oldest student.  

FINANCES

TUITION RATE: Grades K-5: $4800/child 

TUITION FINANCIAL AID

· Non Parishioners & Non active parishioners:  Once registered those who qualify may apply for an Indiana State Voucher.  Deadline for applying Sept. 16th.  Call the office for details.  

· Active Parishioners:  

· Once the school office is notified by the Pastor of a local Catholic church that they will subsidize your tuition the following rates will apply:   1 Child: $2700; 2 Children: $4200; 3 or more Children: $5300.  Grades K-5

· Diocesan Aid  Grades 1-5 Applications come out in January for the upcoming year.


· God Parent Aid  For grades 1-5 applications only available to those who have applied for diocesan aid.  Grade K parents must supply proof of income when applying.  

FEES:   Book Fee: 
     $150 per student 


     Technology:     $50 per student 


     Playground:     $40 per family with children in grades K-5. 

SCRIP: $200 in PROFIT is to be generated during the year per family 

(You may choose to pay $200 in lieu of purchasing scrip along with your first tuition payment).  If you are generating profit, you have until the end of April to reach $200 in profit.  If you generate more than $200 in profit, 50% of the additional profit will be credited toward your tuition payments.  You must sign up for the 50% credit.  

Raffle Tickets:  Each family is required to sell $200 in Heavenly Night raffle tickets.
FEDERAL HOT LUNCH PROGRAM:  

· All students may participate in the hot lunch program. In accordance with Federal Law and US Department of Agriculture policy, St. Joseph School does not discriminate on the basis of race, color, national origin, sex age, or disability.  Applications for reduced or free lunch are available in the School Office. 
· $9/full week Kindergarten snack milk: $2.25/full week.   Lunch costs are to be prepaid weekly or monthly by separate check made out to St. Joseph School. Students eating hot lunch who are not prepaid will receive a peanut butter sandwich daily.   

BEFORE/AFTER CARE  

This is a paid service. The YMCA is contracted to come on site at 6:30am- 

7:45am and again from 2:35pm-6:00pm.  Children are expected to follow the 

same rules and procedures regarding conduct as during the day.  The YMCA is 

responsible for the children during these times and all questions and 

concerns should first be directed to the YMCA.  If it is a problem that cannot 

be resolved at the directorʼs level, the principal should be notified.  If you are 

interested in this service, please contact the YMCA and tell them you want to 

register your St. Joseph School child in their program.     

ATTENDANCE

Consistent and continual school attendance is essential to a student’s success. Absences impact not only the quality of learning of the missing student, but the effectiveness and quality of learning of the school, teachers, and students who are present. Make up work only replaces a portion of the class work.  A student's grades may be negatively affected.   If you are planning a break of 3 or more days in your child’s attendance you must consult with the principal at least 1 week prior to withdrawing your child.   

ABSENCES: 

• When a student is unavoidably absent, parents/guardians are to call the school 

before 8:30am to verify the reason and safety of the student. The answering machine will be on when no one is in the office.  For the child’s safety, if the school has no record of a parent calling, the parent will be called.  

· Whenever a child is absent, he/she may not participate in extra curricular activities held on that day. 

· A signed, dated note from the parent/guardian must be given to the teacher upon return to school to be kept for verification of unavoidable absence. 

· A doctor’s verification and explanation of absence may be requested after 3 consecutive days out. 

· If a student in grades K-5 misses 10 or more days per 9-week grading period, the teacher may request a meeting with the principal and parents to discuss the impact on the student’s achievement and or promotion to the next grade level. 

· Students must be signed out in the office by a parent/guardian before being 

dismissed for unavoidable time out of the school day. Upon returning to school, the parent/guardian must accompany the child to the office and sign him/her back in before the student rejoins his/her class.  

· If a child misses 2.5 hrs. or more of school during one day, it will be recorded as a .5 day absence.  

· Absence for less than 2.5 hrs will be recorded as tardy whether at the beginning or end of the day. 

Full Day Attendance/Tardies: 

Students need to arrive before 7:55am and stay until 2:35pm every day.  

· A student arriving after the start bell at 7:55AM or leaving before the dismissal bell at 2:35PM will be recorded as not in full attendance that day (tardy).   

· Bringing in a signed verification of a doctor’s visit is the only exception to this policy.    

· Consequences:  

· Three incomplete days will equal an absence in calculating attendance awards.  

· A note will also be sent from the teacher stating that with the fourth time and every time thereafter a detention will be served.   

MISSED ASSIGNMENTS 

Upon returning to school after an unavoidable absence, appointment, or being tardy, teachers will work with the parents/guardians and student to make up for the loss of learning. Although teachers will assign make up work upon return, much is lost that cannot be ‘made up’. The student’s grades may be lower due to components that cannot be made up independently. The teacher will determine the time frame for completing the missing work and failure to complete it in that time frame will result in a failing grade. 

DRESS CODE

The purpose of a dress code is to control and limit the amount of 

distractions that may be caused in a classroom due to various displays of fashion 

styles/colors. A dress code also limits the amount of competition and pressure on 

children and the financial burden on parents to acquire the latest in fashion fads. 

The principal and staff reserve the right to have the final say on what is 

deemed appropriate or inappropriate dress.  All clothing is to be neat, 

pressed, clean, and without holes. 

ALL STUDENTS IN GRADES K-5   

 
GROOMING/HAIR/ACCESSORIES 

· Hair is to be neat, clean, combed and not unusually styled or 



colored. 

· Mohawks and other styles that draw attention are not allowed. 

· Headbands, bows, hair ties, etc. should be brown, black, white, 



khaki, or navy. 


 Nail polish and cosmetics are not allowed.  

· Jewelry: earrings should be single studs/posts in neutral colors. 

· Necklaces should be limited to scapulars and simple crosses, etc. 



that can be worn comfortably under the uniform. 

· Bracelets and pins are not to be worn. 

· Outdoor wear—hats, coats, hoodies, etc.—are only worn outside.  

BELTS: Grades 3-5 All pants that have belt loops should be worn with a belt. 

SHOES/LACES: may be either dress or athletic but must be neutral colors. 

(Brown, black, white, beige, or Navy). Shoes should not be distracting by 

flashing, rolling, etc.. 

Gym Clothes: Grades K-5 

All students need a clean pair of gym shoes (need not be new) to leave at school 

for use when gym class is inside. On gym days when we can be outside, 

students should wear shoes that are safe for running, kicking, etc. on the 

playground. The gym shoes are to be left at school for the year to be worn in the 

gym . . .not on the playground. Girls should also have a pair of shorts to wear 

underneath their uniform skirts or jumpers during gym class. 

 Shorts:   Beginning on the first day of school through September and from the first day of May until the end of school, students may wear shorts to school. Shorts should be navy blue or khaki—no jeans, cargo shorts(pants with the additional pockets on the leg of the pant), knits, or cut off and faded shorts. Girls may wear navy or khaki skorts to school during the “short season.” All shorts and skorts are uniform and available from Schoolbelle Uniform Company, Pennyʼs or Sears. 

SPIRIT WEAR:Students may wear a St. Joseph sweatshirt at any time. A uniform blouse or shirt must be worn underneath the sweatshirt. 

• On School Spirit Days, students may wear special St. Joseph School Spirit 

wear that will be available for sale and jeans. 

Boys:  

*Shirts are white or navy blue polo shirts, white shirts with pointed 

collars or turtleneck (long or short sleeves). 

• Pants are solid blue, navy, or khaki -no cargo pants (pants with extra 

pockets on the sides of the legs) or jean pants. The pants must be of 

cotton/khaki twill- i.e. Dockers, French Toast, or School Belles.

• Boys may wear a solid blue sweater. 

• Socks should be solid blue or white. 

Girls:  

• Uniform blouses are white with pointed or Peter Pan style collar or 

turtleneck. Blouses may be either white or navy blue. White or navy blue 

polo shirts are also permitted. 

• Girls in grades 3,4,5 may wear a uniform plaid, solid navy blue, or solid 

khaki colored skirt.  

• Girls in K,1,2 may wear a uniform plaid, solid navy blue, or solid khaki 

colored jumper. 

• Girls may also wear navy blue or khaki slacks Grades 3-5 must wear a 

belt if there are belt loops.  (no cargo, jean, or stretch pants). 

• Girls may wear a navy blue sweater. 

• Shoes & laces may be either dress or athletic but must be neutral colors. 

(Brown, black, white, beige, or Navy). Shoes also should not be distracting 

by flashing, rolling, etc.. 

• Socks should be navy blue or white knee socks, anklets or tights. 

COMMUNICATION

Respectful, clear, continual communication among all members and supporters of our school community is essential in carrying out our school’s mission to serve our students effectively. 

PHONE: (219) 362-6472 The office phone is answered between 7:30AM-3:15PM. The answering machine is taking messages continually.  The office email is office@stjoe-lp.net and will be checked each school day by 2pm.  Do not leave messeages after 2pm that affect your child’s dismissal that day.  

EMAIL: Each teacher has an email account in their last name followed by @stjoe-lp.net that they check daily.  Please feel free to communicate with them. 

FAX: (219) 362-2707 

WEBSITE:  www.st-joe.net  Please visit our website for valuable information such as class happenings, newsletters, school closings, the lunch menu, and yearly calendar.  It is updated each Friday evening.    

WRITTEN: Mail to the attention of the person at St. Joseph School, 101 C Street, LaPorte, IN 46350; or have your child bring it to school.

APPOINTMENT: Make an appointment to meet with a staff member in person by calling the office and leaving a message for the person to call and arrange a time and date to meet. 

BULLETINS/NOTICES: 

Weekly Newsletters and Menus are posted on the website at www.st-joe.net. 

Also weekly writings/notices are in the church bulletins. 

PARENT/TEACHER COMMUNICATION

Parents/guardians and teachers are encouraged to have regular communication regarding both strengths and weaknesses in the student’s learning experiences. Phone calls, notes, meetings, and email messages are all possible ways to keep in touch with each other. If you are wondering about something, please communicate your concerns! Teachers cannot change something of which they are not aware!  After the first 4 1⁄2 week progress report, every two weeks you will receive a written progress report from your child’s teacher. Report cards will be sent home after each 9 week grading period. In the unlikely situation where 

communication between teacher and parent/guardian becomes ineffective the principal will become involved in mediating the process. 

STUDENT COMMUNICATION/ELECTRONIC DEVICES

With the permission of the office personnel and/or teacher, students may use the telephone for health and safety emergencies only. Calls for forgotten materials, equipment, and lunches, as well as changes in plans are not allowed. 

Cell phones/pagers 

or other electronic games, etc. are to be off and stored in a locker or book bag from when the student arrives on the playground until he/she leaves the playground at dismissal. Failure to comply with this policy will cause the item to be confiscated and stored in the office until the parents and principal meet to discuss its use. 

 PERSONAL GAME PLAYERS SUCH AS IPODS, GAME BOYS, MP3 

PLAYERS, ETC. MUST BE STORED IN A BOOK BAG OR LOCKER FROM 

7:55AM UNTIL 2:35PM.

CURRICULUM / INSTRUCTION

St. Joseph School has a State of Indiana Standards based academic 

curriculum combined with the Diocese of Garyʼs curriculum for Religious 

instruction. 

According to the directives and guidelines from the Diocese of Gary, a Catholic 

Human Sexuality Curriculum and Safe Environment Curriculum is used to comply 

with Diocesan and State mandates. 

INSTRUCTIONAL DAYS 

The state of Indiana requires a minimum of 180 full instructional days for 

grades K-5 each consisting of at least 5 instructional hours.  Instructional hours 

do not include lunch, recess, passing time, or non-instructional activities.  

HOMEWORK 

Homework is assigned as a means to help students review, comprehend, drill, or 

enrich subject matter presented in the classroom. The purpose of homework is 

to: 

· Reinforce concepts and skills learned during class 

· Provide practice with newly learned skills 

· Review material learned earlier in preparation for tests and other class work 

· Provide enrichment beyond the classroom 

· Learn to use home and community resources 

LEARNING DIFFICULTIES 

We follow the State of Indiana RTI model of intervention for all students.  This is 

a tiered process using whole group, small group, and individual  instruction in that 

order.  If an identifiable learning disability becomes suspect, we collaborate with 

the LaPorte Community Schools Special Education Dept. in arranging formal 

testing.  A parent may at any time write a formal request for testing.   

BUILDING BASED TEAM 

To assist students who are struggling we have developed a team of educators 

who at a teacherʼs request meet to assist in evaluating an individual childʼs 

strengths and challenges.  They then assist the studentʼs primary teacher in 

brainstorming  a plan of action for success. 

LIBRARY 

Grades K-5 have a weekly library period. The library may also be used by a 

group of students on special assignments. A ten-cent fine per day is assessed for 

each overdue book. Students must pay the replacement cost for books that are 

lost or damaged. Students who owe a fine or who have not returned books 

cannot check out new books. 

Classes may also schedule time to walk to the LaPorte Public Library.

PHYSICAL EDUCATION/RECESS 

All students are required to participate in physical education classes and recess. 

If a student has a health problem that does not allow him/her to participate, a 

written release must be sent from the doctor to the principal. This policy holds for 

long and short-term illnesses or disabilities. When the student is able to return to 

being active, he/she must bring a written form stating that the student is able to 

resume physical activities.  


Please make sure you have your child dressed to be outside for 30 

minutes at recess.  


Unless the “feels like” temperature on the weather link from the st-joe.net site indicates a temperature below 15 degrees, all students will be expected to be outside. Other factors, such as wind and rain, may be used by the teachers to determine the appropriateness of being outside.   


As recess is a time to be physically active, please do not allow your child to bring toys such as trading cards, dolls, or other items that do not encourage group physical activity.  


In the interest of safety, teachers/supervisors will determine on a recess to recess basis what items are allowable on the play ground. As there are many activities going on during recess, supervisors have the authority to determine when and what toys are appropriate at any given time or to tell a 

student to put a toy away in the best interest of the students under their supervision at any given time. 
TECHNOLOGY

We have a stationary computer lab, a 20 unit mobile lab for student learning, and 

smart board technology available to Special Education students, Title 1 students, 

students on a BBT action plan as well as general education students.   

Both labs have internet access.  

The effective use of technology enhances the quality of student learning; 

however safeguards must also be established. Administrative guidelines are 

established to ensure that staff and students are making appropriate and ethical 

use of the computer and other equipment as well as any networks that may be 

established—proper use of the internet. The responsibility for the educational 

value of Internet access and its ethical use is the joint duty of school staff, the 

students, and parents. These guidelines shall ensure that staff, students, and 

parents are adequately informed about disciplinary actions that will be taken if the 

schoolʼs technology and/or networks are abused in any way or used in an illegal 

or unethical manner. 

GUIDELINES FOR INTERNET USE 

St. Joseph School is pleased to offer our staff and students access to the Internet 

and Network during school hours. To ensure that technology is being used 

appropriately, the following guidelines have been established: 

1. The use of the Network is a privilege that may be revoked by the School at any 

time and for any appropriate reason. Appropriate reasons for revoking privileges 

include, but are not limited to, the altering of system software, the placing of 

unauthorized information, computer viruses or harmful programs on or through 

the computer system in either public or private files or messages. The 

Administration reserves the right to remove files, limit, or deny access, and refer 

the person for other disciplinary action. 

2. The School reserves all rights to any material in files which are generally 

accessible to others and will remove any material which the Administration, at its 

sole discretion, believes may be unlawful, obscene, pornographic, abusive, or 

otherwise objectionable. Staff members and/or students will not use school 

access to obtain, view, download, upload, or otherwise gain access to, distribute 

or transmit such materials. 

3. All information services and features contained on the School or Network 

resources are intended for the private use of its users and any use of these 

resources for commercial-for-profit or other unauthorized purposes (for example, 

advertisements, political, lobbying, etc.) in any form is expressly forbidden. 

4. Any misuse of the access privileges will result in suspension of access 

privileges and/or other disciplinary action determined by the Administration. 

Misuse shall include, but not be limited to: 

a. Intentionally seeking information on, obtaining copies of, or modifying 

files, other data, or passwords belonging to others. 

b. Misrepresenting other users on the Network. 

c. Disrupting the operation of the Network through abusing, vandalizing, 

damaging, or disabling the hardware or software. 

d. Malicious uses of the Network through hate mail, harassment, profanity, 

vulgar statements, or discriminatory remarks. 

e. Interfering with othersʼ use of the Network. 

f. Extensive use for non-curriculum-related communication. 

g. Illegal installation of copyrighted software. 

h. Unauthorized downloading, copying, or use of licensed or copyrighted 

software or plagiarizing materials. 

5. The School and/or Network resources are intended for the exclusive use by St. 

Joseph School students, and staff. Individuals are responsible for the use of their 

access privilege. Any problems that arise from the use of the access privilege are 

the responsibility of the user. Use of the privilege by someone other than staff, 

and/or student is forbidden and may be grounds for loss of access privilege. 

6. The School and/or Network does not warrant that the functions of the system 

will meet any specific requirement the user may have, or that it will be error free 

or uninterrupted; nor shall it be liable for any direct or indirect, incidental, or 

consequential damages (including lost data, information, or time) sustained or incurred in connection with the use, operation, or inability to use the system. 

7. The Administration will periodically make determination as to whether 

specific uses of the network are consistent with the acceptable-use policy. The 

Administration reserve the right to log Internet use and to monitor electronic mail 

space utilization of users. 

8. With the permission of the administration, the staff member and/or the student 

may transfer files and software from information services and electronic bulletin 

board services. The staff member and/or student is liable to pay the cost of fee of 

any file, shareware, or software transferred, whether intentional or accidental, 

without such permission. For each file received through a file transfer, the staff 

member and/or student agree to check the file with a virus detection program 

before opening the file for use. Should the staff member and/or student transfer a 

file, shareware, or software which infects the Network with a virus and causes 

damage, that person will be liable for any and all repair costs to make the 

Network once again fully operational and may be subject to other disciplinary 

measures as determined by the School. 

9. The student may log on and use the Network only under the direct supervision 

of a staff member. 

10. The Administration reserves the right to log computer use and to monitor file 

server space utilization by users. The Administration reserves the right to refuse 

access privileges on the Network in order to prevent further unauthorized activity. 

11. Freeware and shareware screensavers, wallpaper, cursors, etc. as well as 

music must not be downloaded or used on any computer. Only registered 

software and displays are permitted. 

12. Users may not use email, facebook, or chat rooms for sending or receiving 

personal information. The administration reserves the right to amend this policy. 

Persons will be notified in writing if changes are made. All staff and students who 

use school computers must sign this agreement before being allowed access to a 

computer. 

FIELD TRIPS

Field trips are viewed as an extension of the learning environment.  

· All field trips must have an educational plan submitted by the teacher and 

approved by the principal. 

· Parental permission forms and medical permission forms must be completed. 

One medical permission form needs to be completed each year. 

· A permission form must be completed for each trip a child takes. 

· Parents need to inform the teacher of any medical need a student may have 

and provide the necessary medicine. For example, a parent would need to tell 

the teacher about a daughterʼs asthma and be sure that the child has an inhaler. 

· No student may participate unless a signed permission slip for the specific 

event is on file. The permission slip must be the Diocesan Permission 

slip. Telephone calls or handwritten notes are not acceptable. Permission slips 

are due in the day before the scheduled trip.

· Insurance liability coverage demands strict observance of the above criteria. 

· Whenever possible, bus transportation should be provided. The use of private 

vehicles is discouraged. If a private passenger vehicle must be used, the driver 

must verify the following. Driver verification must be on file in the office at least 

1 day before the field trip. 

_ The driver must be 21 years old or older. 

_ The driver must have a valid, non-probationary license and no physical 

disability that may impair the ability to drive safely. 

_ The vehicle must have a valid registration 

_ The vehicle must be insured for the minimum limits of $100,00 per 

person and $300,000 per occurrence. 

_ The driver should have, to the best of your knowledge, a safe driving 

record. 

_ Drivers must follow the rules of the road and any seatbelt laws in 

accordance with state law. A driver who does not follow the rules of the 

road or does not drive responsibly will not be allowed to drive on any 

further field trips. 

_ Children must not be allowed to ride in the front passenger airbag side, 

according to safety regulations. 

_ The principal has the right to deny any parent the responsibility of 

driving students. 

_ Drivers need to understand that if there is an accident, their insurance 

carrier will be responsible for any damages. 

_ The principal may ask for a copy of the adultʼs driverʼs license. 

CHAPERONE GUIDELINES 
· Grades K-3: one (1) adult for every six (6) children 

· Grades 4-5: one (1) adult for every eight (8) children 

Teachers may exceed this number but never go below the guidelines. 

Chaperones must be actively completing the Virtus child safety program and had 

a criminal background check before being allowed to supervise students. 

CHILD SAFETY SEAT LAWS EFFECTIVE 2004 
In accordance with the new Indiana law regarding child safety seats, parents who 

wish to transport children on a field trip must observe the following: 

· Children below the age of 4 must be in child safety seats. Parents must 

install the seats in the driverʼs car. 

· Children ages 4-8 must be in a booster seat. Parents must install the seats 

in the driverʼs car. 

The Diocese of Gary does not endorse overnight field trips, except at the high 

school level for retreats. 

TESTING/EVALUATION
The Indiana Statewide Test for Educational Progress (ISTEP). In September, 

January, and May, teachers administer the NWEA assessments  
TEXTBOOKS
The Diocese of Gary and the Indiana Department of Education approve all 

textbooks. Teachers assist in choosing the books for the school after previewing 

books from the approved list. Once selected the text is used for six years. 

GRADES and STUDENT RECORDS
Teachers are required to maintain accurate and complete records of all student 

work, both oral and written, as required by law, diocesan policy, and 

administrative regulations. Grades serve as an indication of how well a student is 

progressing in his/her academic studies. 

GRADING SCALE FOR GRADES 1-5: 
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· Letter grades are given for academic achievement in all subjects including Art, 

Music, and PE. 

· Conduct and Effort will each be scored for every class using the following scale: 

1=Unsatisfactory 2=Needs Improvement 3=Satisfactory 4=Exemplary 

MARKING SYSTEM FOR KINDERGARTEN: 
4=Outstanding 3=Satisfactory 2=Needs Improvement 

1=Below grade level *=Adjusted Program NA=Not Assessed 

· The report card will have the following 13 major categories under which specific 

skills will be identified: 

Religion, General Readiness skills, Reading Readiness skills, Mathematic 

Readiness skills, Language Development, Small Muscle Development, Physical 

Development, Art, Music, Computer, Work Habits, Self-Concept Development, 

Social Development Progress reports are given mid-term and report cards at the 

end of each 9 week quarter. There is no space for a signature or conference 

request on any of the report cards. Parent signatures and conference requests 

are stamped on all report card envelopes. Only the signed report card envelope 

is promptly returned to school. 

RETENTION
Although the aim of the school is to help each student progress smoothly from 

one grade to the next, this is not always possible. Due to immaturity, sickness, or 

other factors, some students are unable to complete the required curriculum. 

Children who are experiencing difficulty should be retained in the primary grades, 

the younger the better. Students who have not satisfactorily completed the 

elementary school curriculum may be given a certificate instead of a diploma. 

The decision to retain a student shall be made only if there has been adequate 

evaluation and documentation that indicate the student would profit from 

retention. A teacher must hold a conference with the parents during April. During 

this conference, the recommendation for retention is made. The parents have the 

right to refuse the schoolʼs recommendation. If the parents choose not to retain 

the child, teachers must make note of the decision and indicate, “placed” on the 

childʼs final report card. Parents need to provide a written notice of their decision. 

STUDENT RECORDS
CONFIDENTIALITY 
Teachers, staff, and volunteers will keep information entrusted to them 

confidential as long as no oneʼs life, health or safety is at stake. Volunteers and 

staff will relay concerns to teachers who will promptly share concerns with 

parents. 

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 
Parents and students have the right of access to their records and the right to 

request that statements be changed or deleted if appropriate. If a parent or 

student wishes to view a record, 24-hour notice is required in writing. The school 

may refuse to change or delete records. Statements made by parents will be 

included in the record. 

RIGHTS OF CUSTODIAL AND NON-CUSTODIAL PARENTS 
Catholic schools are faced with the reality that increasing numbers of students 

come from homes that are torn by divorce. Many divorced parents will make 

arrangements for the noncustodial parent to participate in the childʼs education. 

Unfortunately, some children are caught in the middle between disputing parents, 

and the school is placed in a delicate position in trying to mediate the situation for 

the best interests of the student. The following legal stipulations MUST BE 
 followed: 

· Indiana Code 20-10.1-22.4-2: Custodial and non-custodial parents: equal 

access: 

exceptions Sec. 2. (a) Except as provided in subsection (b) a non-public or public 

school must allow a custodial parent and a non-custodial parent to their childʼs 

educational records. 

(b)A non-public or public school may not allow a non-custodial parentʼs 

access to the childʼs records if: 

(1) A court has issued an order that limits the non-custodial 

parentʼs access to the childʼs education records; and 

 (2) The school has received a copy of the court order or has 

The following guidelines MUST be followed regarding access to records by a 

non-custodial parent, i.e., a parent who does not have custody of a child pursuant 

to a divorce decree. 

1. Report cards, interim reports, and other regular reports of student progress 

may be sent to the non-custodial parent at his or her request unless forbidden by 

a court order. It is not necessary to have the permission of the custodial parent to 

send such records. 

2. Access to permanent records should be on the same basis for non-custodial 

parents as for the custodial parents. 

3. Non-custodial parents should be allowed to participate in parent conferences. 

4. The law does not in any way affect the Catholic schoolʼs right to withhold 

access to records where either parent has failed to meet financial obligations to 

the school. 

USE OF STUDENT PICTURES: Any parent who does not wish his/her 
childʼs picture to be taken must notify the principal in writing at the 
beginning of each year. 
The school reserves the right to use unnamed student photographs in marketing 

publications, student newsletters, yearbook, documents, and displays. 

Permission will be obtained for any photographs of individual students before 

publishing in the local media or posting on the website. Photographs used in 

Heavenly Night Auction items and in the yearbook will carry the following 

wording:  Pictures within this document are not to be copied or reproduced by 

any media without the permission of each person in the picture.   

CONDUCT/EFFORT
Christ’s faith, integrity, respect, compassion, and care for all must be clearly shown through 
our attitudes and interactions. We model, and teach how to serve God through our own 
conduct (words, volume, tone, inflections, gestures, posture, and body language) 
and effort (the amount of time, patience, practice, repetition, and concentration we 
put into developing our knowledge and skills in life-long service to God). Our 
children’s conduct and effort are a mirror reflection of what has been modeled for them. 
Parents are the primary role models of conduct and effort and are expected to model 
appropriately. 
All volunteers are to defer comment and critique of student behavior/conduct to the teacher.  
Strictest confidentiality is to be kept by these individuals or they will be removed as a 
volunteer. 
In striving to increase and develop life-long Christ-like conduct and effort in and out of 
school, we have the following expectations of everyone involved in the school’s mission: 
 Respectful obedience to those in authority 
 Respectful communication in all interactions 
 Respectful care of property 
 Reverence for all rituals and items of faith 
Each teacher/supervisor will take time to explain, model and have students practice the
acceptable behaviors for the situations the students will experience throughout the day. 
Once the acceptable behaviors have been established, fair, consistent and developmentally 
appropriate consequences will be developed, introduced to the students, reviewed and 
implemented. Each teacher will have posted basic rules of conduct for his/her 
students along with both positive and negative consequences. 
If a student is having continual difficulty following the rules, the teacher will 
contact the parents/guardians to come up with possible solutions. Keeping in mind 
what is best for all the students involved, the teacher will choose the best possible solution. 
If the parents/guardians and teacher have exhausted attempts at changing the student’s 
behavior, parents/guardians and /or the teacher may arrange a meeting with the principal to 
determine if support services may be needed.  If the behavior is seriously disruptive or 
dangerous, the student may be escorted to the principal.  The principal may immediately 
take further action depending on the severity of the incident. SEE SERIOUS OFFENSES 
below. The teacher must at the earliest possible time fill out an incident report, and meet with 
the parents/guardian to discuss possible solutions to the problem and arrange a follow-up 
meeting. From the initial discussion, the teacher will write up and implement a plan of 
improvement for the student’s conduct. 
HARASSMENT 
Persons who harass others—teachers, students, or staff—through conduct, communication 
of sexual, racial, ethnic, or threatening nature will not be tolerated. The incident is to be 
reported to the principal or superintendent immediately. All reports will be kept confidential 
and an immediate investigation will be conducted. Appropriate action will be taken. 
SEARCH AND SEIZURE 
Indiana Code IC 20-8.1-5-17 indicates that a student using a locker on the premises of the 
school “is presumed to have no expectation of privacy in that locker or its contents.” Thus 
the law allows for general searches of all lockers. When an individual locker is searched, it 
“shall be where possible, in the presence of the student whose locker is the subject of the 
search.”  School officials must have a “reasonable belief” that the items they are searching 
for are in violation of the law and/or school rules. Searches of persons are very problematic. 
Attempt first to have the student agree to the search. Keep the search reasonable. Strip 
searches are never reasonable in the school setting nor are personal searches performed on 
entire groups. Parents will be called to assist if personal searches are indicated. 
SERIOUS OFFENSES 
In incidents of serious or chronic misbehavior, the principal and/or pastor may suspend a 
student from school or ask him/her to be withdrawn. Each case will be handled individually 
according to the nature and seriousness of the violation. Parents must be contacted. 
Examples of serious offenses are, but not limited to: 
· Truancy from school 
· Physically harming another student or an adult 
· Fighting 
· Continuous harassment of a student or an adult 
· Chronic disrespect toward authority 
· Possession of drugs or alcohol 
· Smoking on school grounds 
· Stealing, lying, cheating, forgery 
· Damage to school or church property 
· Possession of weapons or anything resembling a weapon 
· Threats to do harm to others or to the school 
· Parents refusal to comply and support the policies/procedures of the school. 

SUBSTANCE ABUSE 
Any student found to be using, possessing, distributing, or selling illegal or 

controlled substances (including commercially prepared tobacco products) as 

well as any paraphernalia related to the above, on school property or at a school 

related event will be dealt with in the following manner: 

First time offenders: 

1. Meeting of parents and school officials 

2. Written agreement by student and parent in which: 

a. Student and parent acknowledge the problem 

b. Student agrees not to use illegal or controlled substances and to 

participate in counseling or a rehabilitation program if warranted 

c. Student is suspended 

d. Officials may be notified 

Second offense: Student is asked to withdraw from school. 

WEAPONS 
Weapons or anything resembling a weapon are not permitted on school property 

or at school related events. Students possessing such items will be dealt with in 

the following manner: 

· Weapon is taken to the office 

· Parent, principal, and pastor are notified immediately. The Diocesan 

Superintendent of School is also notified if appropriate. 

· Student is immediately suspended from school or placed in in-school 

suspension. 

· If necessary, police may be notified 

If there is a repeated offense, the student will be asked to withdraw from school. 

SUSPENSION 
Suspension is employed to correct a student who does not respond to regular 

corrections or has been part of a serious incident or infraction of the rules. The 

teacher will arrange for the student to make up all missing assignments occurring 

during a suspension. 

In-School Suspension 
In-School suspension requires that a student remain in school doing the required 

work but out of the classroom setting. A parent will be notified by phone and in 

writing, if possible, before the in school suspension. The pastor may also be 

notified. 

In cases of a need to immediately separate a student, the student shall be 

removed from the class, placed on in-school restriction, and a parent notified 

immediately. The principal and the teacher determine the length of the 

suspension. 

Out of School Suspension 
Out of school suspension cannot exceed five (5) days. Parents and the pastor 

must be notified of the suspension. A conference with the parent must be 

scheduled; the pastor may be included, in the hope of finding a solution to the 

problem. The pastor and the principal make the final decision whether the 

student is to remain in school. Parents receive a written notice of the decision. 

 WITHDRAWAL 
In extreme cases of chronic offenses in which it is determined that the studentʼs 

behavior is a detriment to the class and the school environment and all other 

avenues have been exhausted, the parents may be asked to voluntarily withdraw 

or be withdrawn involuntarily. A conference with the parent and principal must be 

scheduled; the pastor may be included.  The pastor and the principal make the 

final decision. Parents receive a written notice of the decision. 

DUE PROCESS 
Ordinarily, a notice and a hearing will be given in all major discipline situations. A 

student will be told what was wrong and given a chance to be heard. Parents will 

be notified, and a meeting set with a given time. If a student or parent thinks a 

punishment is unfair, they have the right to: 

· Discuss the situation with the teacher(s) 

· Discuss the situation with the principal 

· Confer with the pastor 

· Contact the Diocesan Catholic Schools Office 

If a disagreement between the parent and the school results in the parent 

seeking civil litigation, the student will be excluded from class until the civil 

decision has been made. 

EXTRA CURRICULAR ACTIVITIES 
Extra curricular activities provide students with time outside of class to practice 

and enhance their spiritual and social skills. Students are encouraged to 

participate in extra curricular activities. 

STUDENT CONDUCT REQUIREMENTS: 
Students are expected to maintain their grades and conduct themselves both in 

and out of the classroom in a respectful and appropriate manner.  St. Joseph 

School students will be guided by the following ideals while participating in 

activities outside of school: 

• · They represent Christ in their actions. 

• · They are to play hard within the rules of the game. 

• · They are to respect officials and accept their decisions. 

• · They are to never play with the intent to injure an opponent. 

• · They are to win with humility and lose without excuses. 

• · They are to respect the property and facilities of opponents. 

Students who participate in extra curricular activities must meet scholastic and 

behavior standards.  If a student is absent from school, he/she will not be able to 

participate in the activity/sport on that day.   Participation is not a right; 

participation is a privilege.  
PARENT CONDUCT REQUIREMENTS: 
Parents play an integral role in our studentsʼ extra curricular activities. Like our 

students parents also have certain expectations and responsibilities. 

• Parents are expected to be on time when picking up or dropping off 

children. 

• Coaches/leaders can never leave children unattended. 

• Parents are Christian role models therefore: 

• They are to speak respectfully to the coaches, officials, and leaders at all 

times. 

• They are to accept winning and losing with a Christian attitude 

• They are to model respect of the opponent 

• They are to encourage and support their child/team without criticizing or 

demeaning others. 

SPORTS
Students in all grades (PK-5) have the opportunity to participate in Cross 

Country. 

Students in Grade 5 (Grade 4 if needed) can participate in sports such as 

volleyball, soccer, and basketball.,  
PARTICIPATION REQUIREMENTS 
Any student participating in sports must have a physical examination and 

statement from the physician stating that the student is able to participate in 

sports.  STUDENTS WILL NOT BE ALLOWED TO PARTICIPATE IN GAMES 
OR PRACTICE UNTIL THE PHYSICIANʼS FORM IS COMPLETE AND IN THE 
SCHOOL OFFICE. 
Students must maintain an overall achievement grade of “C-” or better 

in all subjects including Religion. Students must also maintain scores of 3 or 

higher in both conduct and effort for all classes.  

PROBATION: 
A student who does not meet the grade and/or conduct requirements will be 

placed on two (2) week probation. During this time the student will be 

allowed to play and practice. Probation serves as a warning. 

If the student is making significant improvement, but has not yet 
reached the acceptable levels, the teacher of record and/or principal may 
extend the probation. 

SUSPENSION; 
If after two (2) weeks the student has not shown significant improvement, the 

student is suspended.  A student who is suspended cannot play or practice for at 

least two (2) weeks.  If the student is making significant improvement, but 
has not yet 
reached the acceptable levels, the teacher of record and/or principal may 
extend the suspension.  If after two (2) weeks a student fails to make 

significant 

improvement, he/she can no longer play for the rest of the season.  Eligibility for 
future sports will be determined by the teacher of record/principal.   
ADULT OPPORTUNITIES
St. Josephʼs School serves as a partner in education with parents. Actively 

involved parents model the Catholic Christian view of relationship, service, and 

community. Below are some possible ways to volunteer.  

DIOCESAN SAFE SCHOOL PLAN  
ADULTS:  It is in the best interest of all of our students that every adult 

working with them receive intense training in how to recognize a potentially 

dangerous person or situation. The Diocese of Gary, therefore, requires that all 
adults supervising one or more students, whether volunteer or paid staff, attend 

a Virtus Training Program Class and complete the 24 supplementary bulletins. 

They must also have a limited criminal background check completed and on file. 

Once the requirements are fulfilled you only have to repeat the background check 

each year. Adults may not supervise until the criminal background check 
and initial Virtus class are completed; and a plan for completing the 
bulletins is in place. Discontinuing the reading of the bulletins will cause 
the adult to cease being able to volunteer. Go to www.dcgary.org and click on 

Protecting Godʼs children to see when and where training is offered. 
ATHLETIC COMMITTEE 
These volunteers work to provide a variety of opportunities in athletic 

competitions for our students. All parents of students involved in sports are 

expected to attend the meetings scheduled by the Athletic Director. 

HOME AND SCHOOL GUILD 
The Home and School Association works to promote a good working relationship 

between families and school staff. All parents of St. Joseph students are 

members and are expected to participate. This organization sponsors community 

building activities as well as fund raising projects. 

MARKET DAY 
EVERY THIRD SATURDAY we need eager parents to help unload and distribute 

our market day orders. This is a very profitable activity and depends on lots of 

helping hands. 

HEAVENLY NIGHT 
This is a major social event that has brought our school families together, 

connected us to the larger community, and raised a large sum of money.  

Trash/Treasure Sale  We will need volunteers to collect, organize, run, and clean up after our annual rummage sale. 

CLASSROOM HELPERS 
Often teachers can use an extra person in the classroom however it is essential 

for each childʼs success that what children do and say in the class stay in the 

class. Individuals who work in the classroom setting must be able to maintain 

strict confidentiality and must have the teacherʼs permission before sharing any 

childʼs behavior, attitude, or achievement with anyone including family members 

of the child.  Any question or concerns should be immediately shared with the 

teacher so appropriate action can be taken.  Volunteers are not to discipline 

students. As each family has confidential and direct communication with the 

teacher in regards to their childʼs success, at no time is it appropriate for a 

volunteer to talk to others regarding behavioral or other classroom observations 

while volunteering in classes. If a volunteer feels the teacher is not taking 

appropriate action, the volunteer should speak with the teacher, then if still 

unresolved the volunteer should speak with the principal. Gossip and rumors can 

easily destroy a child for many years.  We trust our volunteers to keep confidence 

so our children can make and correct their mistakes of childhood in a safe and 

forgiving environment.  

CAFETERIA MONITORS 
We have a great crew of lunchtime volunteers who monitor the children while 

they eat. Please contact Jerry Adrian, our 5th grade teacher if interested. 

RECESS SUPERVISORS 
We can always use more adults out on the playground during our noon recess 

period between 11:15AM-12:30PM. If you like physical activity, this is a great 

opportunity. 

STUDENT TEAMS/CLUBS 
Working with Scouts, Brownies, Writing Club, Language Club, and Music Club as 

well as our sport teams are areas where we can always use an extra person or 

two! 

HEALTH AND SAFETY
ACCIDENT/ILLNESS 
Should a child become ill or injured during the school day, a parent is notified. If it 

is impossible to reach a parent/guardian, then the person(s) listed on the 

emergency card is called. Parents must be sure that all names and telephone 
numbers are current and up-to-date on the emergency cards. 
In the case of a severe accident or illness, the family doctor or emergency unit as 

stated on the emergency form is called. Parents will be notified of the call to the 

doctor or emergency unit. In the case of illness, children with a temperature 

above normal (98.6) should be kept home. 

Children must be fever free for 24 hours before returning to school. Children who 

are ill in the morning must not be sent to school. 

COMMUNICABLE DISEASE 
Students with head lice, pink eye (conjunctivitis), or other communicable 

diseases must be excluded from school until the symptoms are no longer 

apparent. School officials rely on the directives from the LaPorte County Health 

Department. 

EMERGENCY DRILLS 
The school is required to have various drills in order to ensure the safety of the 

students. Such drills are monthly fire drills and biannual severe weather and lock- 

down drills. 

If an emergency were to occur such as severe weather at the time of dismissal, 

students would be kept at school until the all clear has been given. If in the case 

of a lockdown, students would remain in the building and the doors would be 

locked. Parents would not be allowed to enter the school. 

MEDICATION 
Students are not allowed to carry drugs or any type of medication (prescription or 

over-the counter) during the school day. The exceptions, according to Indiana 

Code are epi-pins and inhalers. 

In regards to inhalers, the law states that inhalers must be kept in the school 

office area. The exception to this would be if a physicianʼs note were received 

indicating the child should be carrying the inhaler in his/her backpack or on 

his/her possession in order to self-administer on an emergency basis. 

Prescription medication must be brought to school and kept in the pharmacyʼs 

original container. Prescription infers a physicianʼs order and approval. Over-the- 

counter medications should also be in their original containers with the studentʼs 

name written on the container.  A handwritten note or telephone call with 
verbal approval can no longer be accepted as consent to administer 
medication. Consent of Administration Medication must be completed by the 

parent or guardian and kept on file in the office. 

All medication must be kept in the schoolʼs designated area. 

WELLNESS PLAN
In accordance with our State Wellness Plan the following is to be encouraged. 

TREATS 
Snack size portions of fresh fruits, vegetables, or low carb/sugar whole 
grain baked goods. Non-pop drinks such as flavored waters or 100% fruit juices. With respect for each familyʼs control of their childʼs diet, please do not send high sugar drinks, candy, or other high sugar, low nutrition items. High sugar content treats will not be distributed to students during the day. If possible, the treats will be sent home for individual families to decide whether to allow the child to eat the treat. If not possible, the treat will be returned home with the parent who brought the treat. 
BIRTHDAYS/CELEBRATIONS 
Birthday parties, celebrations, deliveries of balloons and or bouquets need 
to be held at or sent to the childʼs home. Party invitations including all 

members of the class may be passed out with the teacherʼs permission. If a 

student is having a private party, please make all arrangements outside of 

school. Each classroom teacher has a plan for celebrating student birthdays. If 
you would like to send in a healthy treat on your childʼs birthday, please 
contact the teacher so she/he can include it in the plan. To be in compliance 

with our Wellness Policy, snack size portions of fresh fruits and vegetables 
are encouraged. This snack may be enjoyed in place of individual student 

snacks at recess time. 

WEATHER POLICIES
St. Joseph School follows the LaPorte Community School Corporation decisions for 
weather related changes to the schedule. Parents need to take responsibility for listening to 
WCOE/WLOI or clicking on the severe weather icon on the st-joe.net web site. This site 
links to the LaPorte Community School weather announcements. Please do not call the 
school or church, as there may not be anyone there to answer the phones. Also, do not 
leave your child at the street as the building may not be open and there may not be 
anywhere for your child to go. 
OUTSIDE ACTIVITIES 
Children are kept indoors on days when the temperature is below 15*F.  Supervising staff 
may also bring them in for other related factors. 
SAFETY
Our students are taught how to recognize and avoid dangerous situations or 

people by using Jan Wagnerʼs Yello Dyno Safety Program.  Volunteers are train 

in child protection and have background checks. 
All school doors are locked during the day. However, at the time the 

students are entering the building the main door is unlocked, so it is important to 

have as few adults entering as possible to better monitor for strangers. 

Therefore, whenever possible, please let your child enter the building unescorted. 

Anyone wishing to enter after 7:55 AM must ring the bell at the center parking lot 

entrance. Upon entering visitors are expected to report to the office to sign the 

visitor sign-in sheet and obtain a volunteer/visitor badge. Upon leaving visitors 

must return the badges to the office. 

ALL MESSAGES, TREATS, BOOKS, AND OTHER ITEMS MUST BE 
BROUGHT TO THE OFFICE—THANK YOU FOR NOT DISRUPTING THE 
CLASSES. ALL ITEMS AND MESSAGES MUST BE BROUGHT TO THE 
OFFICE BETWEEN 7:55AM AND 2:15PM. 
Severe weather, fire, and disaster drills are taught and practiced according 
to State mandate. 
SPECIAL SERVICES
SCHOOL NURSE 
A Licensed nurse conducts hearing and sight testing and is responsible for 

updating health records and completing state reports. We have another licensed 

nurse on staff as our program aid.  She is consulted for injuries and illnesses.   

REMEDIAL ASSISTANCE 
Title I Reading Services are provided in cooperation with the LaPorte Community 

School Corporation and are dependent on Title I Funding as outlined by the Indiana State Department of Education. All students are screened for Reading ability to determine eligibility for Title one services in grades 1-5. 

SPEECH  
The LaPorte Community School Corporation provides a teacher who provides 

Special Education Speech Therapy in our building for those who qualify.  
SPIRITUAL ACTIVITIES
Spiritual activities and experiences are an essential part of the studentʼs day at 

St. Josephʼs School. Religion classes are held daily. Students in grades 1-5 have 

the opportunity to attend Mass at least twice each week. Kindergarten attends 

once a week.  Weekly visits from the pastor and the Religious Education Director 

suppliment the formal classes.  Students also attend various prayer services 

such as adoration, stations of the cross and monthly praying of the rosary. 

DAILY PRAYER 
Desiring to develop an awareness of Godʼs presence among us, and to live the 

privilege of praising Him, opportunities are provided for the students to pray 

together. Students learn to pray through the traditional prayers of the Catholic 

faith as well as other prayer forms. We pray as a whole school at the beginning 

of each day and classes pray at lunch and dismissal.   

WORKS OF CHARITY 
During the school year children may be asked to help support the St. Vincent 

DePaul Society, the Holy Childhood Missions, The Womenʼs Care Center, and 

other services whose commission is to help others. 

GIVING SPIRIT DAY 
On the last Friday of each month the students collect items/money for an 

identified cause. Each class has a month for which they determine the need and 

the reward for giving. Usually the reward involves dressing out of uniform. 

SACRAMENTAL PREPARATION 
Students in second grade receive the Sacrament of Reconciliation and the 

Sacrament of Holy Eucharist. 

SACRAMENTAL RECEPTION 
Students have the opportunity to receive the Eucharist each time they attend 

Mass. They also have the opportunity to receive the Sacrament of Reconciliation 

monthly. 

EUCHARISTIC ADORATION 
Every Thursday St. Josephʼs Church has adoration. Each class participates in 

this prayerful event on a rotating basis. In the evening all school children and 

their families are invited to attend the Solemn Closing—a very beautiful worship 

service.  The parish also offers a childrenʼs adoration at 2:45pm monthly.   

HOLY DAYS 
When a Holy Day of Obligation falls on a school day, the students attend Mass in 

addition to their regularly scheduled Mass time. 

LENT 
During Lent, students attend the Stations of the Cross each Friday afternoon as a 

way of preparing for Easter. We also start each week with a special whole school 

prayer service.   

ROSARY 
On the First Friday of each month from September to the beginning of Lent, 

students recite the rosary together in the afternoon at 12:30 in church. Parents 

and parishioners are welcome to come pray with us. 
TRANSPORTATION
BICYCLES  
Bicycles must be walked onto the playground, parked in the bicycle rack and 

locked. The school is not responsible for bicycles that are lost, stolen, or 

damaged. MOTOR SCOOTERS, mopeds, or other motorized means of 
transportation are not permitted. Students may not rollerblade or skateboard 

on Church or School property.  School property is defined as the area enclosed 

by the sidewalks around the block. 
BUS 
The LaPorte Community School Corporation provides free bus transportation for 

most students in the LaPorte Community School system. For information 

regarding bus routes, parents should call the transportation department at 362- 

1023. Parents and students should know their bus numbers before the first day of 

school.  If a child is going to ride a bus other than his/her regular bus, he/she 

must give a note to the driver. This note must be written, signed, and dated by 

the parent and initialed by both the teacher and the principal.  Students who ride the bus must: 
· Obey and respect the driver at all times. 

· Be seated immediately and remain seated during the trip 

· Avoid loud and disruptive conduct on the bus 

· Open windows only with the permission of the bus driver 

· Do not enter or leave the bus until it has come to a full stop, and the driver has 

opened the door. 

· Obey rules of Christian behavior concerning respect for others. 

Students may be suspended from riding the bus if they continually disobey the 

rules or distract the other students and driver. 

STUDENT DROP OFF/PICK UP 
Enter through the single gate on B street.  Park in the lot left of the drive up 

lanes.  Exit through the double gate on B street.  We do not have a drop off lane.
Policy Updates/Changes
 The pastor and principal reserve the right to make changes to this 
handbook as they deem appropriate and families will be notified of these 
changes in writing. 
PLEASE DETACH AND TURN THIS PAGE IN AT THE SCHOOL OFFICE BY 
September 16, 2011.
Handbook Agreement  
We have read and understand the policies contained in this 2011-2012 St. 
Joseph School Parent/Student Handbook and My signature below ensures I agree to abide by its contents.  We understand that it can be changed or updated by the Pastor or Principal as needed and I will be sent said changes in writing. 

Parent Name:______________



Parent Signature:__________________


Date:____________
PAGE  
1

